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The systematic management of records is an important activity for ‘information businesses’ such as
museums and galleries, but is not always recognized as a core function. Record keeping activities are often
concentrated on small groups of records, and staff charged with managing them may have limited experience
in the field.

Records Management for Museums and Galleries offers a comprehensive overview of records management
work within the heritage sector and draws on over a decade of experience in applying fundamental principles
and practices to the specific circumstances of museums. It introduces readers to the institutional culture,
functions, and records common to museums, and examines the legislative and regulatory environments
affecting record-keeping practices. The book is comprised of eight chapters, including: a history of records
keeping in the UK museum and gallery sector; the basics of records management; making a business case for
records management; requirements of legislation for records management; how to conduct a records survey;
strategy and action planning; how to develop a file plan, retention schedule and records management
programme; and a guide to useful additional resources.

Gives practical and tested solutions to real world issues●

Fills a gap in the literature as a handbook in this important sector●

Provides an overview of the sector as a whole●
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From reader reviews:

Richard Dunn:

Do you have favorite book? If you have, what is your favorite's book? Guide is very important thing for us to
find out everything in the world. Each e-book has different aim or maybe goal; it means that book has
different type. Some people experience enjoy to spend their time for you to read a book. They are reading
whatever they consider because their hobby is reading a book. Why not the person who don't like looking at
a book? Sometime, individual feel need book if they found difficult problem as well as exercise. Well,
probably you will need this Records Management for Museums and Galleries: An Introduction (Chandos
Information Professional Series).

Rosemary Taylor:

The book untitled Records Management for Museums and Galleries: An Introduction (Chandos Information
Professional Series) is the book that recommended to you to study. You can see the quality of the reserve
content that will be shown to you. The language that author use to explained their way of doing something is
easily to understand. The writer was did a lot of investigation when write the book, hence the information
that they share to your account is absolutely accurate. You also can get the e-book of Records Management
for Museums and Galleries: An Introduction (Chandos Information Professional Series) from the publisher to
make you considerably more enjoy free time.

Monica Philson:

Typically the book Records Management for Museums and Galleries: An Introduction (Chandos Information
Professional Series) has a lot info on it. So when you check out this book you can get a lot of advantage. The
book was authored by the very famous author. Mcdougal makes some research ahead of write this book. This
specific book very easy to read you can find the point easily after perusing this book.

Sean Mills:

This Records Management for Museums and Galleries: An Introduction (Chandos Information Professional
Series) is great guide for you because the content that is certainly full of information for you who have
always deal with world and still have to make decision every minute. This particular book reveal it data
accurately using great arrange word or we can state no rambling sentences included. So if you are read the
item hurriedly you can have whole details in it. Doesn't mean it only gives you straight forward sentences but
tough core information with attractive delivering sentences. Having Records Management for Museums and
Galleries: An Introduction (Chandos Information Professional Series) in your hand like obtaining the world
in your arm, information in it is not ridiculous a single. We can say that no book that offer you world
throughout ten or fifteen moment right but this guide already do that. So , this is good reading book. Hey
there Mr. and Mrs. active do you still doubt that?
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